
Illinois Wing Utilities 
301 Approval Process 

 
 
Login Screen:  Username and Passwords are available from Lt. Col. Rick Oeth. 
 

 
 
Upon login you will see this screen.  To enter a new 301 click on “Upload 301 Form”.  To check 
the status of an approval click “Wing 301 Approvals”. 
 

 
 
To upload a new 301 enter the description as “(Unit Charter (IL-009), Date(s), and brief 
description of the event.  Should look like this “IL-009 24-25 October 2009 TLC”. 
 
Next Click “choose file”, locate the file on your computer and click “open” 
 
Do NOT Click “upload the file” until the end. 
 
Choose the “Group Number”, and select if Wing Commander Approval. 
 
IF a fundraiser or trip outside the wing select “yes”.  Otherwise select “no”.  The Group 
Commander can change this after the fact if necessary. 
 
NOW, click ‘Upload the file’. 
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When you click “ Wing 301 Approvals” you will see the above screen. 
 
If your activity has not been approved or disapproved within 1 week please email me at 
jhendricks@ilgroup9.org and alert me of the pending 301. 
 
DO NOT proceed with any activity without approval under any circumstances. 
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